
         
 

Supervisor Evaluation of Extern 
 

Student Name: ______________________________   Supervisor:  ___________________________________ 
 
Semester:    Fall      Spring   Summer                 Site: _________________________________________ 
 
The evaluation process helps ensure the quality of the externship experience for both the externship site and the 
extern, and provides an opportunity for the field supervisor and the extern to discuss the extern’s performance.  
This evaluation will be shared with the extern. 
 
Please rate your extern’s performance for each of the following categories by circling the appropriate response.  
Please leave blank if the category does not apply to the duties of the extern. 
 
Legal analysis and reasoning 
Outstanding 
Very Good 
Average 
Marginal 
Unsatisfactory 
 
Sense of responsibility to the 
organization  
Outstanding 
Very Good 
Average 
Marginal 
Unsatisfactory 
 
Ability to work with no 
supervision 
Outstanding 
Very Good 
Average 
Marginal 
Unsatisfactory 
 

Legal research and writing  
Outstanding 
Very Good 
Average 
Marginal 
Unsatisfactory 
 
Creativity and initiative in 
maximizing the externship as 
a learning experience 
Outstanding 
Very Good 
Average 
Marginal 
Unsatisfactory 
 
Ability to use criticism 
constructively 
Outstanding 
Very Good 
Average 
Marginal 
Unsatisfactory  

Oral communication 
Outstanding 
Very Good 
Average 
Marginal 
Unsatisfactory 
 
Ability to understand 
assignments 
Outstanding 
Very Good 
Average 
Marginal 
Unsatisfactory 
 
Ability to work with others as 
a team member 
Outstanding 
Very Good 
Average 
Marginal 
Unsatisfactory 

  
Adherence to rules &      Ability to Problem 
ethical considerations     Solve/Negotiate 
Outstanding       Outstanding 
Very Good       Very Good 
Average       Average 
Marginal       Marginal 
Unsatisfactory       Unsatisfactory 



  
 
If you need more space in responding to the questions below, please feel free to use the reverse side of this 
form or attach additional sheets. 
 
What duties did the extern perform? 
 
 
 
 
 
 
In general terms, how would you characterize this extern’s performance?  Has he/she met your expectations?  
Do you have any concerns or issues about the extern's performance?   
 
 
 
 
 
 
 
 
 
Other comments: 
 
 
 
 
 
 
 
I certify that the student has performed the requisite number of hours:  Yes  No 
For 3 credit hours, the student has performed a total of 168 working hours 
For 6 credit hours, the student has performed a total of 336 working hours (Washington DC Program only) 
 
 
Supervisor Signature: ____________________________________ Date: ____________________ 
 
 
Please return this form to: 
 
Michigan State University College of Law 
Career Services Office  
301 Law College Building 
East Lansing, MI  48824 
Attn:  Externship Program Director 
Or fax (517)432-6831 
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