ExamSoft Manual Upload Instructions SofTest Use Instructions

Manual Upload
Instructions

Page 1 of 1 Updated 12/02/08



ExamSoft Manual Upload Instructions SofTest Use Instructions

Manual Upload of the Answer File

If you are connected to the Internet and your answer file does not
automatically upload, follow the following steps.

Step 1 — Open up SofTest and click “Download History”, as shown in Figure 1.
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Figure 1
Step 2 — Type in your User Login information, as instructed in Figure 2, and hit
“Enter” or click “Next.” Note: You must be connected to the Internet
at this point.
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Figure 2
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Step 3 — If you are connected to the Internet a history of your exam download
and upload history will appear. Confirm that an “Uploaded Date” for
the exam in question is showing. If the “Uploaded Date” is blank, click
“Manual Upload”, as shown in Figure 3.
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Download/ Upload History

The following provides a history of all exam downloads & uploads. If you have been unable to upload swer file via SofTest, you may do so

now by clicking Manual Upload. To Refresh this list, Click Here

Downloaded Exam File
PracticeTake-HomeExam 1. xmz
PracticeIn-ClassExam 1. xmz

PracticeIn-ClassExam 1. xmz

PracticeTake-HomeExam. xmz
PracticeIn-ClassExam{Alsup). xmz
TestExam.xmz

TestExam-TakeHome, xmz
TestExamAlsup042206, xmz
TakeHomeExam-Alsup, xmz
TestExam-Mon-5Secure. xmz
TestExam-TakeHome, xmz

TestExam.xmz
Prob-SolvApprtoConfRes{ADRSurvey). xmz

TestExam.xmz

Download Date
10/7/2008 2:07:00 PM
10/7/2008 5:17:00 PM
11/30/2007 5:53:00 PM
11/30/2007 5:48:00 PM
11/30/2007 3:02:00 PM
11/30/2007 3:01:00 PM
12{3/2006 7:08:00 PM
12{3/2006 5:42:00 PM
12{3/2006 5:38:00 PM
4/22/2006 10:37:00 AM
4/22/2006 9:24:00 AM
10/18/2005 5:47:00 PM
10/17/2005 5:37:00 PM
10/17/2005 3:55:00 PM
10/17/2005 3:10:00 PM
10/10/2005 3:28:00 PM

Uploaded Answer File
9990-PracticeTake-HomeExam-081007, xmd
9990-PracticeIn-ClassExam 1-081007. xmd
9980-PracticeIn-ClassExam 1-071130. xmd

9980-PracticeTake -HomeExam{Alsup)-071130,xmd
9980-MSULawTestExam_Alsup_Oct-2006-071130,xmd
9993-TestExam-061011_secondcopy. xmd
9999-TestExam-TakeHome-060422, xmd
9999-Take-HomeTest042206-061203.xmd
3993-TakeHomeExam-Alsup-060422, xmd
9999-TestExam-Non-Secure-051211.xmd
9999-TestExam-TakeHome-051017. xmd
9993-TestExam-051017_secondcopy. xmd
9993-TestExam-051017_secondcopy. xmd
9999-TestExam-051017. xmd
9993-TestExam-051010_secondcopy. xmd

Upload Date

10/7/2008 5:15:00 PM
10/7/2008 5:43:00 PM
11/30/2007 5:58:00 PM

11/30/2007 3:00:00 PM
11/30/2007 3:31:00 PM
10/11/2006 4:00:00 PM
4{22{2006 10:36:00 AM
12/3/2006 5:39:00 PM

4{22{2006 10:56:00 AM
12/11/2005 9:43:00 AM
10/17/2005 5:33:00 PM
10/17/2005 6:21:00 PM
10/17/2005 3:57:00 PM
10/17/2005 3:51:00 PM
10/10/2005 12:38:00 PM

All datesftimes zre Eastern Standard Time

Done

Figure 3

Step 4 — Follow the instructions that are found on the “Upload Answer File”
screen, as shown in Figure 4.
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®. Manual Upload
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Upload Answer File

Perform the following steps to upload an answer file to the server:

1. Click the "Browse" button
2. Browse to C:\Program Files\ExamSoft\SofTest\Archive
Note 1: If not there, browse to \SofTest\Exams
Mote 2@ Do NOT upload a .bak file from the bak folder
3. Double-click the answer file (.xmd) you want to upload
4. Click the "Upload Answer File" button to begin uploading the answer file

*Note: Only upload ".XMD" files, which are your completed answer files.

| [oroc T e

Mo uploaded files yet.

Done

B

Figure 4

Step 5 — Wait about 10 minutes or so and you will be able to confirm whether
the exam file in question was successfully uploaded by repeating steps

1 through 3 in Section 4. You will also receive a confirmation email
from ExamSoft, as shown in Figure 5.
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= Mail From: <support@examsoft.com>

File Edit Wiew Actions Tools Window Help

3L Close Reply = q Forward = g T E 2 & H | == &, Q
Mail Properties | Personalize | Message Source
From: <supporb@esxamsoft,com:= 10/712008 5:14 PM

To: Connell Alsup
Subject: Answer File Upload Confirmation: 9990-PracticeTake-HomeExam-081007 ,xmd

Dear Connell,
This email confirms you have successfully uploaded your answer file. ExamSoft has received the following exam from you:

Institution: Michigan State University College of Law
Exam Taker ID: 327902813

Exam File: PracticeTake-HomeExaml.xmz

Answer File: 9990-PracticeTake-HomeExam-081007.xmd
Upload Date: 10/7/2008
Confirmation ID: s23338303133383234703437;

5327D32313038303331313%

Exam Download/Upload Confirmation: Click on this link or copy and paste into your browser to review how to confirm your exam files were
downloaded and your answer files were uploaded successfully: http://www.examsoft.com/confirmations

Sincerely,

ExamSoft Support

support@examsoft.com
8:30am - 5:30pm ET

Figure 5

Step 6 — If the answer file does not either automatically or manually upload,
your laptop is to be brought to the Registrar’s Office in room 3009.
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UNLESS YOU HAVE CLOSELY FOLLOWED STEPS
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