
How to not forward SPAM from your MSU email account 
 
 
First log into you MSU account at http://mail.msu.edu, and then click on Preferences at the top of the screen. 
First you need to type in 5 in the text box next to “Automatically purge deleted message after”. Now under 
“SPAM Processing” fill in the dot in front of “Insert “*****SPAM*****” in…”.  Also remove any address 
from the “Forwarding Address” box then click on the “Update Preferences” button at the bottom of the screen. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Now click on Filters at the top of the screen.  In the text box next to “Rule name:” type in Not Spam, next 
under that fill in the dot in front of “Header:” and choose Subject from the drop down menu.  Now off the right 
choose “doesn’t contain” from the drop down menu and type in *****SPAM***** in the text box under that. 
Scroll down to the “Action:” part of the screen and fill in the dot in front of “Forward to:” and type in your law 
school email address. 
Now click on the Submit button at the bottom of the screen.  Once the page reloads click the “Save all changes” 
at the top of the screen. 
 

 
 
 
 
 
 
 
 
 



Now we are going to make a second filter, called Spam.  In the text box next to “Rule name:” type in Spam, 
next under that fill in the dot in front of “Header:” and choose Subject from the drop down menu.  Now off the 
right choose “contains” from the drop down menu and type in *****SPAM***** in the text box under that. 
Scroll down to the “Action:” part of the screen and fill in the dot in front of “Save in:” and choose Trash from 
the drop down menu. 
Now click on the Submit button at the bottom of the screen.  Once the page reloads click the “Save all changes” 
at the top of the screen. 
 

 
 
Make sure that the Not Spam filter appears above the Spam filter in the list at the top of the page.  If not click 
once on the Not Spam filter and then click the “Up” button under the list. Then click the “Save all changes” 
button one more time.   
 
You are now done and it is safe to log out with the button at the top of the screen. 


